CITY OF DAREBIN

GREEN TRAVEL

INTEREST FREE LOAN 


1. Policy Intent

The City of Darebin is committed to limiting traffic congestion, car dependency and encourages the use of non-motorised modes of transport to and from the workplace.  The number of employees currently driving to and from work is estimated at 84%, the aim is to try and reduce this to 70 % by the year 2005 and 50% by 2008.

The City of Darebin will recognise and reward those employees committed to reducing traffic congestion and fossil fuel and green house gas emissions by offering an interest free loan to employees for the purchase of a bicycle or Metcard in an effort to encourage the use of bicycles and public transport as a alternate means of getting to and from the workplace.

2. Definitions

Employee’s Direct Manager – is the Manager who reports to a General Manager, or where the employees reports to a General Manager, then the General Manager, or where the employee is a General Manager, then the Chief Executive Officer.  

In the instance where an employee does not directly report to a Manager that reports to a General Manager, a recommendation supported by the supervisor/co-ordinator will be directed to the Manager for his/her approval.

Greenhouse gas emissions - refers to the release of greenhouse gases into the atmosphere.  The common greenhouse gases are carbon dioxide, methane and nitrous oxide - these gases trap heat in the atmosphere resulting in climate change.  Climate change is the most serious ecological problem facing the Earth.  One of the major sources of greenhouse gas emissions is the burning of fossil fuels.  

Fossil Fuel Emissions - Carbon dioxide from the burning of fossil fuels are a major contributor to the build up of greenhouse gas emissions in our atmosphere.   Emissions from motorised vehicles also include a number of other pollutants that are damaging to human health and our environment including particulates, nitrous oxide, volatile organic compounds, sulfur dioxide, lead and carbon monoxide.

3. Application

This policy applies to:

· All permanent full time employees

· All permanent part time employees

· Temporary employees where they have been employed for a period greater than 6 months.

4. Authority

Only an employee’s direct Manager, General Manager or Chief Executive Officer as outlined under Section 2 (Definitions) has the authority to approve an interest free loan for the direct purchase of a bicycle or Metcard.

5. Policy

The policy is part of the City of Darebin’s Green Travel Plan.  It aims to provide employees with an incentive to purchase a bicycle or Metcard for future travel to and from work. 

Principles

(a) Promoting a greener approach to travel and encouraging the use of less harmful modes of transport in an effort to reduce green house gases and fossil fuel emissions;

(b) Recognising that the City of Darebin should not only conduct its own business in a more sustainable manner, but that it should also lead the community in promoting green travel;

(c) Provide an interest free loan in an effort to encourage all eligible employees outlined in Section 3 ‘Application’ to purchase a bicycle or Metcard for possible future travel to and from work;

(d) Provide high profile cycle parking on Council premises for those employees that ride to work; 

(e) Provide shower and storage facilities on Council premises for the convenience of those employees who ride or walk to work;

Currently shower facilities are available in the following buildings:

Thornbury Toy Library

Preston Cemetery

Yanada House (Not currently dedicated to staff)

Reservoir Depot

Darebin Arts & Entertainment Centre

Preston Meals Kitchen

Northcote Municipal Complex

Preston Town Hall

Merrilands Community Centre

Reservoir Leisure Centre (public showers available)

Storage facilities are available in the following buildings:

Bundoora Park Visitors Centre

Preston Cemetery

Yanada House

Reservoir Depot

Preston Maternal & Child Health

Preston Town Hall (8 bike racks for staff)

Reservoir Leisure Centre (10 bike racks available)

Reservoir Civic Centre (10 public bike racks)

6. Procedures

Financial Assistance

Bicycles

(a) The City of Darebin will provide for each interested eligible employee a loan of up to $1000 interest free for the purchase of a bicycle.

Employees having received an interest free loan for the purchase of a bicycle will only be eligible to apply for an additional interest free loan to upgrade their bicycle once every three years.

Employees who receive an interest free loan for the purchase of bicycle will be required to pay back the loan over a 12-month period.  The total amount will be divided into 26 equal payments, to be deducted from the employee’s fortnightly salary.  Deductions are to commence the first pay post the receipt of the interest free loan.

E.g. the employee receives $800 interest free for the purchase of a bicycle on 1 January.  Deductions will commence with the first pay period post 1 January.  An amount of $30.77 will be deducted from the employee’s pay for a period of 26 fortnights. 

This loan is offered in an effort to encourage the use of alternate modes of transports to get to and from work.

Metcards

(b) The City of Darebin will provide for each interested eligible employee a minimum loan of $200 interest free every three months for the purchase of monthly Metcards and up to a maximum of $1000 interest free for the purchase of a yearly Metcard.  

Employees will be able to apply for an interest free loan every three months for the purpose of purchasing monthly metcards, and annually for the purpose of purchasing a yearly metcard.

Employees who receive an interest free loan for the purchase of monthly metcards will be required to pay back the loan over the ensuing three-month period.  Additional interest free loans will not be approved until the employee has repaid the outstanding debt on the previous loan.  Deductions are to commence the first pay post the receipt of the interest free loan and will be recouped from the employee’s fortnightly salary.

Employees who receive an interest free loan for the purchase of an annual metcard will be required to pay back the loan over a 12-month period.  The total amount will be divided into 26 equal payments, to be deducted from the employee’s fortnightly salary.  Deductions are to commence the first pay post the receipt of the interest free loan.

E.g. the employee receives $800 interest free for the purchase of a Metcard on 1 January.  Deductions will commence with the first pay period post 1 January.  An amount of $30.77 will be deducted from the employee’s pay for a period of 26 fortnights.  Additional loans will not be approved until the employee has repaid the outstanding debt on the previous loan.

This loan is offered in an effort to encourage the use of alternate modes of transport to get to and from work

(c) The City of Darebin will pay the Fringe Benefit Tax FBT liability occurring on each loan.

(d) Interest free loans will need to be repaid prior to applying for an additional loan.

(e) Should an employee cease employment with the City of Darebin prior to paying back the interest free loan, the amount outstanding will be deducted from accrued leave entitlements prior to the final pay being calculated. 

(f) Where an employee does not have adequate entitlements to cover the remainder of the loan as set out in (e) above, they will be required to reimburse the City of Darebin the outstanding amount prior to departure.  Reimbursement of interest free loans should be by bank cheque or money order, made out to ‘The City of Darebin’.

Process

For Bicycle Loan

(a) The employee should choose a bicycle that meets their needs both physically and financially; 

(b) The employee will obtain a quote for the purchase of a bicycle;

(c) The employee will register their interest to purchase a bicycle by completing and providing their Manager with a copy of the Interest Free Loan Bicycle Purchase Form and quote;

(d) The Manager will approve the interest free loan and send a copy of the approved form to the Organisation Development Branch;

(e) The Organisation Development Branch will provide the employee with a repayment schedule and letter outlining the employee’s responsibilities;  

(f) The Organisation Development Branch will provide the Chief Financial Officer with a copy of the approval letter and repayment schedule for each individual loan prior to the loan amount being advanced to the employee; 

(g) The interest free loan will be advanced to the employee either via direct credit into their bank account or by cheque made out to the employee within 2 weeks of the completed documentation being received by the Organisation Development Branch; 

(h) The loan repayments will commence the pay period after the loan is advanced to the employee;

(i) Upon purchase of the bicycle the employee must forward to the Organisation Development Branch a receipt as proof of purchase for placement on their employees personnel file; and

(j) The employee will register as a member of the Green Travel Plan Initiative Scheme by contacting the Traffic & Transportation Department on 9230 4468.

If purchasing a Metcard

(a) The employee should choose a Metcard that suits their needs financially; 

(b) The employee should obtain a quote on the price of Metcards for their particular travel needs by contacting the Metcard Help line on 1800 652 313 or alternatively linking to www.victrip.com.au;
(c) The employee will register their interest to purchase a Metcard by completing and providing their Manager with a copy of the relevant Interest Free Loan Metcard Purchase Form and quote;

(d) The Manager will approve the interest free loan and send a copy of the approved form to the Organisation Development Branch;

(e) The Organisation Development Branch will provide the employee with a repayment schedule and letter outlining the employee’s responsibilities;

(f) The Organisation Development Branch will provide the Chief Financial Officer with a copy of the approval letter and repayment schedule for each individual loan prior to the loan amount being advanced to the employee; 

(g) The interest free loan will be advanced to the employee either via direct credit into their back account or by cheque made out to the employee within 2 weeks of the completed documentation being received by the Organisation Development Branch; 

(h) The loan repayments will commence the pay period after the loan is advanced to the employee;

(i) Upon purchase of the Metcard the employee must forward to the Organisation Development Branch a receipt as proof of purchase for placement on their personnel file; and

(j) The employee will register as a member of the Green Travel Plan Initiative Scheme by contacting the Traffic & Transportation Department on 9230 4468.
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